GAT Knowledge Base

Change Ownership of a Google Drive file

Drive Audit & Management - https://gatlabs.com/knowledge/tech-tips/change-ownership-of-a-google-drive-file/

Embedded media:

https://www.youtube.com/embed/mucwipOuK9o?feature=o0embed&color=red&rel=0&controls=1&start=&end=&fs=0&iv I«

GAT+ is a Google Workspace audit tool. It provides an extensive and detailed view of the entire

Google domain.

GAT+ provides the Admins of the domain to perform and take many actions on Drive and Email

audit of the domain.

One of the options available is the functionality given to the Admin to change the Drive file

ownership from one user to another.
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NOTE: The transfer will work on both Active and Suspended accounts.

Find file

Navigate to GAT+ > Drive > apply filter and find the file needed.

In the filter search by FilelD or Title of file - or any suitable search filter to find the Google File

needed.

When the file is found, select it by clicking on the checkmark beside the Title of the file.

[B~  GAT Unlock Help ‘Unnamed' filter - 1 record il 4 T h -] 2~ m Fo]
O Title Paths Owner Contributors Viewers Updated Flags Sharing flags Actions
The search is finished. Complete results, computed at Mar 3, 2022 17:12:34, are presented below (1 record have been found). Click here to refresh

Sales january My Drive / Sales folder o ocdud... _
- 2?)20 - 2020 - ayear ago — = @
1

When selected click on the File operations button above and select File management.
1
‘ B~ | GAT Unlock Help ‘Unnamed' filter - 1 record [l ¢ ™ v A« o E4]

Add/remove custom tags

Enforce "Contributors can't share” E 50 100

Enforce "Restricted” (disable download/print/copy)

Contributors Viewers Updated Flags Sharing flags Actions
Remove permissions
Empty Bin te results, computed at Mar 3, 2022 17:12:34, are presented below (1 record have been found). Click here to refresh
GAT Unlock Add-on dud

- - a year ago — [ Private | @®

Create new access request

Access permissions list

File management 2 50 100

Selected file copy

Move files

In the "File Management" window "Change selected file's owner:"

e Enter the email of the new owner of the file - by default when changing ownership to a
new owner MyDrive a shortcut will be created to the original file (permissions are preserved)
e Move file - By choosing this option you are requesting to move files directly to the new
owner MyDrive (note: inherited permissions can be lost in the process
o Warning: If the file has multiple parents they will be reduced to one. This change cannot

be reverted.
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File management

Request actions for selected 1 file(s)

General Add Remove Replace Summary

Files and Folders

Change selected file's owner: [ | igedudemobsn.com 2 v

n Google Drive each file can have only one parent folder. By default when changing ownership to a new owner
MyDrive a shortcut is created to the original file (this preserves permissions inherited from the folder where the file
was placed).

Move file (3

By choosing this option you are requesting to move files directly to new owner MyDrive (note
inherited permissions can be lost in the process).

Warning: If file has multiple parents they will be reduced to one. This change cannot be
reverted.

Additional options available

e Deny access for old owner - by default when ownership is changed, the previous owner is

added as an additional contributor

e Untrash file - if any files are in the Bin folder, they will be restored and taken out of the trash

during the ownership transfer

e Custom path - custom folder path for the files to be placed in, enter the folder name followed

by the forward-slash (/) for example folderX/

Click "Next" to proceed.
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Deny access for old owner

By default when ownership is changed, the previous owner is added as an additional
contributor

Untrash file

If any files are in the Bin folder, they will be restored and taken out of the trash during the
ownership transfer

Custom path

Custom folder path for the files to be placed in, enter the folder name followed by the forward-
slash (/), for example, folderx/

@ Useful tips:

Try to do changes in bulk, especially for big number of files. It will apply your changes faster.

Type only valid email addresses, local domains or "everyone”, "everyone with link" for adding or removing public permissions.
To apply permission changes to folder recursively use Folder / Shared Drive filter

You can do changes to Shared Drive files only when there is existent local admin as Manager on that Shared Drive.

Changes made to Shared Drive root will be propagated to all files inside specified Shared Drive.

Next Close

On the Summary, tab views the details and click on Send request.
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File management

Request actions for selected 1 file(s)

General Add Remove Replace Summary

Job description: Type here a custom message as a future reference for this action

General

Owner changes

New owner: m==mmmigedudemobsn.com

Move file

@ Useful tips:

Try to do changes in bulk, especially for big number of files. It will apply your changes faster.

Type only valid email addresses, local domains or "everyone”, "everyone with link" for adding or removing public permissions.
To apply permission changes to folder recursively use Folder / Shared Drive filter.

You can do changes to Shared Drive files only when there is existent local admin as Manager on that Shared Drive.

Changes made to Shared Drive root will be propagated to all files inside specified Shared Drive

Send request Close

Security officer approval

An email will be sent for approval.

GAT+ - Approval requested for a global change in Drive files (Exemal Inbox x & 2
notification@gattool.com 3:57 PM (2 minutes ago) W €
G
57 GAT+
T Full drive and email audit
The user 1gedudemobsn.com requests permission to run a global change in Drive affecting at most 1 file(s).

File Management request action details:
« change owner to: )gedudemobsn.com,
Click here to see request and approve or deny.

Link not working? Copy and paste this link into vour browser:

https://uk.generalaudittool.com/y

GAT Labs
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Result

When approved the File ownership will be changed

The result can be seen in GAT+ > Configuration > Admin Log

File management details

General Changes preview

3

irecord, T « o 2- =2

File Id Status Last error message Error messages Changes applied

1vIEpDFE9aJkAILS george@gedu
Sales januan 2aKFF- demobsn.com
5?20 e WKKIGuyjhKuBBy R —iestudemobsn... [CEEY 2
retumigedtudemebs
freom
-
Vel Jgedudemobs
n.com

The new owner will see the file in their own MyDrive.

‘ Drive Q, SearchinDrive =
My Drive ~
I— New
Suggested
Priority
» @ My Drive 1
2 Shared drives
2> shared with me
B sales january 2020 2 B Type toinsert B sales document 2
® Recent George Cloony shared today You edited in the past month You opened in the past month
;‘:( Starred
Folders
]E[ Trash
BB GATFile Management - 10 ..
C) Storage

Default change (without Move files)

In the "File Management" window "Change selected file's owner:"

e Enter the email of the new owner of the file - by default when changing ownership to a

new owner MyDrive a shortcut will be created to the original file (permissions are preserved)

Page 6 of 11



File management

Request actions for selected 1 file(s)

General 1 Add Remove Replace Summary

Files and Folders

Change selected file's owner: L] )gedudemobsn com 2 v

In Google Drive each file can have only one parent folder. By default when changing ownership to a new owner
MyDrive a shortcut is created to the original file (this preserves permissions inherited from the folder where the file
was placed).

Additional options available

e Move file - By choosing this option you are requesting to move files directly to the new
owner MyDrive (note: inherited permissions can be lost in the process
o Warning: If the file has multiple parents they will be reduced to one. This change cannot

be reverted.

e Deny access for old owner - by default when ownership is changed, the previous owner is

added as an additional contributor

e Untrash file - if any files are in the Bin folder, they will be restored and taken out of the trash

during the ownership transfer

e Custom path - custom folder path for the files to be placed in, enter the folder name followed

by the forward-slash (/) for example folderX/
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Move file

By choosing this option you are requesting to move files directly to new owner MyDrive (note:
inherited permissions can be lost in the process).

Warning: If file has multiple parents they will be reduced to one. This change cannot be
reverted.

Deny access for old owner

By default when ownership is changed, the previous owner is added as an additional
contributor

Untrash file

If any files are in the Bin folder, they will be restored and taken out of the trash during the
ownership transfer

Custom path

Custom folder path for the files to be placed in, enter the folder name followed by the forward-
slash (/), for example, folderX/

© Useful tips:
Try to do changes in bulk, especially for big number of files. It will apply your changes faster.

Type only valid email addresses, local domains or "everyone™ "everyone with link™ for adding or removing public permissions.

To apply permission changes to folder recursively use Folder / Shared Drive filter.
You can do changes to Shared Drive files only when there is existent local admin as Manager on that Shared Drive.

Changes made to Shared Drive root will be propagated to all files inside specified Shared Drive.

Next Close

On the Summary, tab views the details and click on Send request.
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File management

Request actions for selected 1 file(s)

General Add Remove Replace Summary

Job description: Type here a custom message as a future reference for this action

General

Owner changes

New owner: mamiiigedudemobsn.com

@ Useful tips:
Try to do changes in bulk, especially for big number of files. It will apply your changes faster.

Type only valid email addresses, local domains or "everyone™, "everyone with link™ for adding or removing public permissions

To apply permission changes to folder recursively use Folder / Shared Drive filter.
You can do changes to Shared Drive files only when there is existent local admin as Manager on that Shared Drive.

Changes made to Shared Drive root will be propagated to all files inside specified Shared Drive

Back Send request Close

Security officer approval

An email will be sent for approval.

GAT+ - Approval requested for a global change in Drive files (Edemal Inbox X & 2

notification@gattool.com 3:57 PM (2 minutes ago) & € :

£ GAT:

The user igedudemobsn.com requests permission to run a global change in Drive affecting at most 1 file(s).
File Management request action details;

« change owner to: ygedudemobsn.com,
Click here to see request and approve or deny.

Link not working? Copy and paste this link into vour browser:
https://uk.generalaudittool.com/y

GAT Labs
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Result

When approved the File ownership will be changed

The result can be seen in GAT+ > Configuration > Admin Log

File management details

General Changes preview
4

File Id Status

1To-

hYJSsWd783wzB7A
B Marketing 2022 Iy 2WkBAR1BOBVZ p=sipgedudemobsn... [ng

The new owner will see the file in their Google Drive

e MyDrive - suggested
e Priority - tab of Drive

e Recent - tab of Drive

1record Y Tx

Last error message Error messages

m =2~ <

Changes applied
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] @ My Drive.

> Shared drives

l -
2} Sshared with me

@ Recent .
'i‘:i' Starred

E Trash

¢ storage

142 MB used

Q, SearchinDrive
Recent

Today

Bl  Marketing 2022

Earlier this week

Bl Testfile1
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