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How to Schedule Reports for Top Email Senders and
Receivers

This post will show you how GAT+ can generate a report of all email activity for each user.

The report can be scheduled daily, weekly, or monthly and will be generated in the form of a

spreadsheet that can be sorted by the desired column.

The report will cover both internal and external emails.

Find emails statistics

Navigate to Email > Statistics
From the sub-menu, select Users overall

Select the Time range (4) you want to see. Filter by a specific time frame as you wish.

Statistics

£ Sep 9, 2026, 00:00 - Sep 16, 2026, 17.00~ | (& atleast2Grecords ¥ w A @O ©

== bp gallabs.com 33 0 26 6 a day ago a day ago

jatiabs com

bp.gatiabs.com 11 0 2 134 a day ago 5 hours ago
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This will be overall stats for all users of the domain and the number of emails sent to

"internal/external or received" and "from internal/external”, etc.

Export data

This data can be easily exported into CSV or a Google spreadsheet, where simply filtered by

the top user: "sent to internal, sent to external, received from internal, or received from

external etc.

= Statistics
B
& users overall &> Users da & Groups overal &b Groups daily @ Extemat
)
1
8 Sep 9, 2026, 00.00 - Sep 16, 2026, 17.00 ~ al least 26 records T 2. m
Download CSV (date range applied)
- Export to Google Sheet (max 150 000 records) (date range applied) | 50
Address @ User @ Sent to internal @ ~ Sent to external @ Received from internal @ Received from external @ Last sent @ Last received @
a sovbp allabs. com evbp gatlabs com 33 o % 86 a day ago aday ago
=i - % ] 0 2 2 days ago 2 days ago
».gatlabs.com gatlabs com
yv bp.gaabs com vbp gatlabs.com 11 [ 2 134 a day ago 5 hours age
my@dev bp gatiab W@devbp gatiab 39 o 40 a day ago a day ago
= /bp gatiabs com Jatlabs com 2 [ 2 378 7 days ago 3 hours ags
@dev.bp.gatlabs ¢ Bevbp gatiabs.c 0 0 14 aday ago
e b gatlabe, com +bp.gallabs com 0 0 0 1 — 2 days ago
Additionally, of course, different filters can be applied.
The data exported will include the data.
c %3 docs.google.com/spreadsheets/d/1ttgE-vSgKDu_A_0VhOvbBvLm9KzEp9TLvwecihQ1BEs/edit?gid =844161037#gid=844161037
HH M Inbox - stanimir@d. G Searchlabels @ https://us.gattools.c.. & My Drive - Google... # Gemini [® Shield @ Searchlabels [ GAT+ (@) Public holidays Bulg.. @ login f© Core

El [SummaryEmailUserStats] [2026-09-16T16:28:47.547+0100] % & &

File Edit View Insert FormatBeta. _Jools Gemini Extensions Help

Q Meus & ¢ & § 100% - £ % O 00 W Tpefaul, - | -[10|+|B I = A S @ =

K] - Emails sent (int)
F G H 1 d K L M

1 © Lastemail s = Lastemail received = Emails with = Attachment: = Emails with = Attachment: = |Emails sent (int) —.Emalls sent (ext)
2 3 2026-09-15T08: 2026-09-16T13:30:00.000+( 0 0 0 0 33
3 2 2026-09-14T17:12026-09-14T17.05:05.000+( 0 0 0 0 26
4 0 2026-09-15T09: 2026-09-16T14:28:49.000+( 0 0 0 0 1
5 1 2026-09-16T13: 2026-09-16T13:30:00.000+( 0 0 0 0 2
6 1 2026-09-09T16: 2026-09-16T16:15.07.000+( 0 0 0 0 2
7 1 2026-09-14T11:1 2026-09-14T1:37:32.000+C 0 0 0 0 0
8 9 2026-09-16T15:35:24 000+( 0 0 3 4 0
9 3 2026-09-16T15:49:07.000+( 0 0 0 0 0
n 2 2026-09-16T13:30:00.000+( 0 0 0 0 0
oo 2026-09-16T13:30:00.000+( 0 0 0 0 0
2 9 2026-09-16T13:30:00.000+( 0 0 36 46 0
13 9 2026-09-16T13:30:00.000+( 0 0 0 0 0
"4 2026-09-16T13:45:06.000+( 0 0 0 0 0
5 7 2026-09-16T13:45:04.000+( 0 0 0 0 0

Scheduled report

Apply a filter and set it up as a scheduled report.
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IMPORTANT: Scheduled reports run with the date range ignored. The date range picked
above the grid applies to the grid and to '(date range applied)' exports only. A scheduled

report uses just the filter rules; add a date rule to bound it.

Select Scheduled - extra options will be displayed

Select Occurrence - pick a time when you want the report to run

Select Enabled - enable the report

Select any additional actions on the report

Apply & Schedule - click to schedule the report

Internal filters

% Current D Recent

Name unnamed

Definition
AND v +Avarue | @A group

© Date fields (relative): Previous daysimonths include full days (00:00 to 23:59) or months (1 to last day

of month) in your GAT configured time zone. Europe/Dubl

© scheduled v (2

® Scheduled reports run with the date range ignored. The date range picked above the grid applies to the grid and
16 ‘(date range applied)’ exports only. A scheduled report uses just the filer rules; acd a date rule 1o bound it

Occurrence Every weekend
Enabled d

@ Recipients T @~ bp gatlabs com

Type addresse

Output type Spreadsheel - Google Drive

The occurrence has a few options.

Once now

Daily

Weekly

Monthly

Custom
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As the scheduled report date range is ingested, you can pick the data here for the report

Result

Asy

Top emails - by Email Content Search

There is also another way to find Top Email sender and receivers.

In Email audit - select ‘'Email Content search’, (this is a real-time Gmail search). In this

example, we are searching for all emails in our domain “/” including sub-OUs.

We search for emails ‘newer_than:2d’ - Admin can use any other search parameter (examples

from the same line ‘small arrow on the right-hand side’)

Email Content Search
1

6
Previous searches | newer_than:2d 2 -
Unlock
%
I
4
5 Reset
C
Search is running - results will refresh every 5 seconds
Current status: Users searched: 18/ 51. Found e-mails: 886
Click here to cancel
B~ at least 26 records Y « 2~ O s
H: B~ -
Sent by
Subject Accounts From To cc BCC Flags GMail date Actions
(alias/delegate)
chat-1833154968251 - - wligeneralaudinooleom - 3 hours ago @
) Report domain: gener = @generalauditicol. — wem oQgeneralavditool... - ED 14 hours ago &®
) Report domain: gener. = e @generalaudittool. — & ‘@generalaudittool [ sontin | 2 days ago @
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Select ‘Search emails’ this will start a search. When the result is displayed simply click on the “

Sender/Receiver” tab from the top bar.

Here an Admin can sort each of the fields. See top Internal and External Email senders and

receivers on your domain. Each of the tables can be exported into a spreadsheet.

E [Internal receivers for gmail search emails] [TmpEmaillnteractionsStats] [2022-09-12T14:22:50.699+000!

File Edit View Insert Format Data Tools Extensions Help Last edit was 3 minutes ago

~ ~ & T 100% v £ % .0 .00 123v Default(Aari. v 10 + B I & i ¢ H =~ 1|5
K5 v
A B C D E F G H

1 Interaction ID Domain Emails sent Files sent Emails received Files received  Last Seen

2 §31f3a27b91d3" » he@gene 0 0 1 0 2022-09-12T10:24:58.000+0000
3 631f3a27b91d3 )generala 4 0 24 0 2022-09-12T13:34:55.000+0000
4 631f3a27b081d3 =i (@genere 1 0 8 0 2022-09-12T12:42:35.000+0000
5 631f3a27b91d3 ir@gener: 135 1 92 13 2022-09-12T13:43:41.973+0000
6 631f3a27b91d3" s &« Jgeneralal 2 0 15 0 2022-09-12T13:26:04.000+0000
7 631f3a27b91d3" Feie - iz muczyr 26 0 17 0 2022-09-12T13:44:57 579+0000
8 631f3a27b91d3] = « = = Dgenerale 0 0 2 0 2022-09-11T23:05:00.000+0000
9 631f3a27b081d3 s@genera 37 4 56 24 2022-09-12T13:04:01.000+0000
10 |R21f2227hQ1A2 lis coamnanar: 2 n 2a 12 20272-N0-12T12-2A-N4 NNN+ENNNN

This is very useful if, for example, your managers want a list of all emails sent and received by

your users in a certain period of time. To see who received and sent what amount of emails.
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